
 

 

Manager, Infrastructure 

Overall purpose 

To monitor and supervise all activities related to construction, renovation and estate 
maintenance; To provide technical, supervisory and organizational inputs to civil and 
infrastructural projects of the schools 

Age 

Above 35 years 

Educational Qualifications 

 B.Tech. / B.E.  (Civil / Electrical) 

Experience 

At least 10 years of relevant experience in a similar capacity  

Salary 

6 L - 8 L per annum  

Knowledge and Skills  

 basic knowledge of the principles of civil, electrical, and plumbing work 

 knowledge of the sequence of construction activities    

 knowledge of relevant building and health and safety legislation 

 strong IT skills 

 understanding of architectural drawings and maps 

 ability to prepare tender documents and contracts 
 good communication skills in English and Hindi; capacity to communicate clearly 

 strong analytical and reporting abilities 

 capacity to focus on priorities and organize work to deliver on time 

 capacity to monitor progress of work and guide, and supervise teams 

 a methodical approach to work 

 negotiation skills 
 

Personal Qualities 

 personal integrity and honesty 

 commitment to quality, and accuracy in performing tasks 

 high degree of initiative and responsibility  

 ability to work under pressure  
 

 



 

Functions and Duties 

The incumbent will be expected to: 

 supervise construction /  renovation work / infrastructure projects in all of the Society's 

schools and report on the same 

 ensure that statutory obligations are met regarding all of the above 

 oversee quality control and health and safety matters at a project site 

 prepare tender documents 

 monitor the process of selection, requisition and purchase of materials related to 

infrastructure 

 ensure that all materials  used, and work performed, are in accordance with the 
specifications 

 resolve any unexpected technical difficulties and other problems that may arise. 

 negotiate on behalf of the Society and make cost-effective solutions and proposals for 

the intended project 

 prepare contracts 

 manage, monitor and interpret all documents related to projects 

 ensure that payments are made in a timely manner on completion of agreed milestones, 
and thorough verification and checking of bills  

 manage projects so that wastage is minimized, costs are controlled and within  the 

project budget 

 liaise with vendors, consultants,  supervisors, and the general workforce involved in a  

project 

 liaise with the local authority (where appropriate to the project) to ensure compliance 

with local building regulations and by-laws 

 ensure that all taxes related to school and Society properties are calculated accurately 
and paid timely 

 report to the Society regarding all infrastructure projects in the schools 

 prepare reports as required 

 supervise electrical safety norms in all the schools 

 ensure that periodic water testing, fire drills and other safety precautions are taken in all 

the schools 

 ensure that safety and hygiene is maintained in the school campuses 

 reduce wastage of electricity, water and other resources at school campuses 

 

Information Specific to the Post of Manager Infrastructure 
 A reasonable level of fitness and mobility is required, as the work may be physically 

demanding.   

 Your work would be both on site and office based. Site visits and inspections will be 

routinely required. 

 
Working hours 
Working hours are usually from 8.30 a.m. to 4.30 p.m., but may include early starts or late 

finishes. At least two Saturdays in a month are working days.  Extra working may be necessary 

to meet deadlines. 

 


